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REIMBURSEMENT REQUEST FORM

Reimbursements for expenditures, such as travel to meetings & conferences or miscellaneous purchases, incurred by members on behalf of the Association are made after receipt of this form and the original receipts (please retain copies of all receipts for your records).  Fill in, print, and submit this form with all receipts via USPS to MEIEA, 1900 Belmont Blvd., Nashville, TN 37212.  Payment will be issued within 48 hours of receipt during regular business hours (M-F, 8:00 AM–4:30 PM CT).  All payments are issued via bank draft and will be mailed USPS within 24 hrs after issue.  Please allow for standard USPS transport time of three (3) to five (5) business days for all payment checks.



DATE (M/D/YY):
     
SUBMITTED BY:
     
TITLE:
 FORMDROPDOWN 

MAILING/PAYMENT ADDRESS 1:
     
MAILING/PAYMENT ADDRESS 2:
     
CITY:

     
STATE:
     

ZIP:
     
PHONE NUMBER (000) 000-0000:
     
EXPENDITURE INFORMATION (table will expand with entries)

	
	DESCRIPTION
	CHARGE TO:
	CATEGORY:
	SUB-CATEGORY
	AMOUNT

	1
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 
 
	 FORMDROPDOWN 

	     

	2
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 
 
	 FORMDROPDOWN 

	     

	3
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 
 
	 FORMDROPDOWN 

	     

	4
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 
 
	 FORMDROPDOWN 

	     

	5
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 
 
	 FORMDROPDOWN 

	     

	6
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 
 
	 FORMDROPDOWN 

	     

	7
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 
 
	 FORMDROPDOWN 

	     

	8
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 
 
	 FORMDROPDOWN 

	     

	
	
	
	
	Reimbursement
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